
 
 

BBllaacckk  HHiillllss  OOrrtthhooppeeddiicc  &&  SSppiinnee  CCeenntteerr,,  PP..CC..  

  

  

  

TThhaannkk  yyoouu  ffoorr  cchhoooossiinngg  BBllaacckk  HHiillllss  OOrrtthhooppeeddiicc  &&  SSppiinnee  CCeenntteerr  ffoorr  yyoouurr  mmeeddiiccaall  nneeeeddss..  

OOuurr  tteeaamm  wwiillll  wwoorrkk  hhaarrdd  ttoo  pprroovviiddee  tthhee  vveerryy  bbeesstt  sseerrvviiccee  ttoo  yyoouu..    WWee  eennccoouurraaggee  yyoouu  ttoo  ccoommmmuunniiccaattee  aannyy  qquueessttiioonnss  

oorr  ccoonncceerrnnss  dduurriinngg  tthhee  ccoouurrssee  ooff  yyoouurr  ccaarree  aass  tthheeyy  aarriissee..    WWee  pprroovviiddee  aarroouunndd--tthhee--cclloocckk  ccoommpprreehheennssiivvee  aatttteennttiioonn  ttoo  

yyoouurr  nneeeeddss..    YYoouurr  ddooccttoorr  oorr  tthhee  ““oonn  ccaallll””  pphhyyssiicciiaann  oorr  pphhyyssiicciiaann  aassssiissttaanntt  iiss  aavvaaiillaabbllee  2244  hhoouurrss  aa  ddaayy  ffoorr  

eemmeerrggeenncciieess  bbyy  ccaalllliinngg  oouurr  ooffffiiccee  nnuummbbeerr  ((660055))  334411--11441144..  

  

  

BBHHOOSSCC  PPRREESSCCRRIIPPTTIIOONN  RREEFFIILLLL  PPOOLLIICCYY::  
PPRREESSCCRRIIPPTTIIOONN  MMEEDDIICCAATTIIOONNSS::  IIMMPPOORRTTAANNTT  ––  PPLLEEAASSEE  RREEAADD  

PPlleeaassee  ppllaann  aahheeaadd..    IIff  yyoouu  aannttiicciippaattee  nneeeeddiinngg  mmoorree  mmeeddiiccaattiioonn  aanndd  ddoo  nnoott  hhaavvee  aannyy  rreeffiillllss  oonn  yyoouurr  pprreessccrriippttiioonn,,  ccaallll  

yyoouurr  ddooccttoorr  aatt  ((660055))  334411--11441144  bbyy  55::0000  pp..mm..  MMoonnddaayy  tthhrroouugghh  TThhuurrssddaayy  aanndd  bbyy  33::0000  pp..mm..  FFrriiddaayy..  

  

  

TTHHEERREE  WWIILLLL  BBEE  NNOO  PPAAIINN  MMEEDDIICCAATTIIOONN  OORR  OOTTHHEERR  PPRREESSCCRRIIPPTTIIOONN  MMEEDDIICCAATTIIOONNSS  

AAUUTTHHOORRIIZZEEDD  FFOORR  PPAATTIIEENNTTSS  AAFFTTEERR  55::0000  PPMM  MMOONNDDAAYY  TTHHRROOUUGGHH  TTHHUURRSSDDAAYY..    TTHHEERREE  WWIILLLL  

BBEE  NNOO  PPAAIINN  MMEEDDIICCAATTIIOONN  OORR  OOTTHHEERR  PPRREESSCCRRIIPPTTIIOONN  MMEEDDIICCAATTIIOONNSS  AAUUTTHHOORRIIZZEEDD  AAFFTTEERR  33::0000  

PPMM  FFRRIIDDAAYY..  

  

OOnn  TThhuurrssddaayy,,  cchheecckk  yyoouurr  ppaaiinn  mmeeddiiccaattiioonn  aanndd  mmaakkee  ssuurree  yyoouu  hhaavvee  eennoouugghh  

mmeeddiiccaattiioonn  ttoo  ggeett  yyoouu  tthhrroouugghh  tthhee  wweeeekkeenndd..  

  

TTHHEERREE  WWIILLLL  BBEE  NNOO  PPAAIINN  MMEEDDIICCAATTIIOONN  OORR  OOTTHHEERR  PPRREESSCCRRIIPPTTIIOONN  MMEEDDIICCAATTIIOONN  

AAUUTTHHOORRIIZZEEDD  OONN  SSAATTUURRDDAAYY  OORR  SSUUNNDDAAYY..  

****LLoosstt  MMeeddiiccaattiioonnss  aanndd  pprreessccrriippttiioonnss  wwiillll  nnoott  bbee  rreeppllaacceedd****  

  

  

II  hhaavvee  rreeaadd  aanndd  uunnddeerrssttaanndd  tthhee  aabboovvee  ppoolliiccyy  

  

  

____________________________________________________________________________                                      ______________________________________________________________  

PPaattiieenntt  SSiiggnnaattuurree                                                                                                                                    DDaattee  

  

  

RReessppeeccttffuullllyy,,  

TThhee  PPhhyyssiicciiaannss  aanndd  SSttaaffff  

BBllaacckk  HHiillllss  OOrrtthhooppeeddiicc  &&  SSppiinnee  CCeenntteerr  

BBuussiinneessss  HHoouurrss::  MMoonnddaayy  ––  FFrriiddaayy  77::0000  aamm  ––  55::0000  ppmm  
  

  

  

        77222200  SS..  HHwwyy  1166,,  RRaappiidd  CCiittyy,,  SSDD  5577770022  **  TTeelleepphhoonnee  ((660055))  334411--11441144  FFaaxx  ((660055))  334411--77006622  TToollll  FFrreeee  

    



  

------------------------------------------------------------------------------------RREELLEEAASSEE  OOFF  PPAATTIIEENNTT  IINNFFOORRMMAATTIIOONN--------------------------------------------------------------------------------  
  

PPaattiieenntt  NNaammee::  ____________________________________________________________________________________________  

  

RReeggaarrddiinngg  sseerrvviiccee  II  hhaavvee  rreecceeiivveedd,,  II  ggiivvee  ppeerrmmiissssiioonn  ffoorr  aannyy  ddooccttoorr,,  pphhyyssiicciiaann  aassssiissttaanntt  oorr  ssttaaffff  mmeemmbbeerr  ooff  BBllaacckk  HHiillllss    
  
  

OOrrtthhooppeeddiicc  &&  SSppiinnee  CCeenntteerr  ttoo  ssppeeaakk  ttoo::__________________________________________________________________________________________________________________________  

  
  

SSiiggnnaattuurree  ooff  PPaattiieenntt::  ______________________________________________________________________________________________DDaattee::  ______________________________________________________  

  

----------------------------------------------------------------------------------------------AAUUTTHHOORRIIZZAATTIIOONN  FFOORR  CCOONNSSEENNTT--------------------------------------------------------------------------------------  
  

II,,  tthhee  uunnddeerrssiiggnneedd,,  vvoolluunnttaarriillyy  ccoonnsseenntt  ffoorr  tthhee  ssttaaffff  aatt  BBllaacckk  HHiillllss  OOrrtthhooppeeddiicc  &&  SSppiinnee  CCeenntteerr  ttoo  pprroovviiddee  ttrreeaattmmeenntt  aanndd//oorr  

pphhyyssiiccaall    
    

tthheerraappyy  wwiitthhoouutt  ppaarreenntt//lleeggaall  gguuaarrddiiaann  aaccccoommppaanniimmeenntt  ffoorr  ________________________________________________________________________________________..  

                                    ((PPaattiieenntt’’ss  NNaammee))  

  

SSiiggnnaattuurree  ooff  PPaarreenntt//LLeeggaall  GGuuaarrddiiaann::  ____________________________________________________________________________  DDaattee::  ______________________________________________  

  

------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------  
  

TThhee  ppeerrssoonnss  lliisstteedd  bbeellooww  aarree  aauutthhoorriizzeedd  bbyy  mmee,,  ppaarreenntt  oorr  lleeggaall  gguuaarrddiiaann,,  ttoo  bbrriinngg  __________________________________________________,,  aa  mmiinnoorr  

cchhiilldd,,  ttoo  tthhiiss    ffaacciilliittyy  ffoorr  mmeeddiiccaall  ttrreeaattmmeenntt::                        ((PPaattiieenntt’’ss  NNaammee))  
  
  

______________________________________________________________________________________  ____________________________________________________________________________________________________  
FFuullll  NNaammee  ooff  AAuutthhoorriizzeedd  PPeerrssoonn        FFuullll  NNaammee  ooff  AAuutthhoorriizzeedd  PPeerrssoonn  

  

  

SSiiggnnaattuurree  ooff  PPaarreenntt//LLeeggaall  GGuuaarrddiiaann::  ______________________________________________________________________________________DDaattee::    ________________________________________________________________  

  

--------------------------------------------------------------------------------------------------MMEEDDIICCAALL  AAUUTTHHOORRIIZZAATTIIOONNSS------------------------------------------------------------------------------------------  
  

  

  

IINNSSUURRAANNCCEE  IINNFFOORRMMAATTIIOONN  RREELLEEAASSEE::    II  aauutthhoorriizzee  tthhee  rreelleeaassee  ooff  aannyy  aanndd  aallll  mmeeddiiccaall  rreeccoorrddss  nneecceessssaarryy  ttoo  pprroocceessss  tthhee  ccllaaiimm  

ttoo  mmyy  iinnssuurraannccee  ccaarrrriieerr..    

  

DDaattee  ssiiggnneedd::  ______________________________________________  PPaattiieenntt’’ss  SSiiggnnaattuurree::  ________________________________________________________________________________________  

  

AASSSSIIGGNNMMEENNTT  OOFF  BBEENNEEFFIITTSS::    II  aauutthhoorriizzee  ppaayymmeennttss  ooff  mmeeddiiccaall  bbeenneeffiittss  ttoo  BBllaacckk  HHiillllss  OOrrtthhooppeeddiicc  &&  SSppiinnee  CCeenntteerr  ffoorr  sseerrvviicceess  

rreennddeerreedd..      

  

DDaattee  ssiiggnneedd::  ______________________________________________  PPaattiieenntt’’ss  SSiiggnnaattuurree::  ________________________________________________________________________________________  

  
AASSSSIIGGNNMMEENNTT  OOFF  BBEENNEEFFIITT  SSIIGGNNAATTUURREE  RREEQQUUIIRREEDD  FFOORR  AALLLL  SSEERRVVIICCEESS  PPRROOVVIIDDEEDD..    AAUUTTHHOORRIIZZAATTIIOONN  WWIILLLL  BBEE  SSUUBBMMIITTTTEEDD  TTOO  CCAARRRRIIEERRSS  

OONN  OOUUTTSSTTAANNDDIINNGG  AACCCCOOUUNNTTSS  OONNLLYY..  

  

  

  

  

TTRREEAATTMMEENNTT  RREELLEEAASSEE  ––  II  aauutthhoorriizzee  BBllaacckk  HHiillllss  OOrrtthhooppeeddiicc  &&  SSppiinnee  CCeenntteerr  aanndd  tthhee  aatttteennddiinngg  PPhhyyssiicciiaannss  ttoo  ppeerrffoorrmm  aannyy  

ddiiaaggnnoossttiicc  tteessttss  oorr  pprroocceedduurree  iinnddiiccaatteedd  ffoorr  ttrreeaattmmeenntt..    

  

PPaattiieenntt//GGuuaarrddiiaann::    ______________________________________________________________________________________________________DDaattee::  ________________________________________________  

  

------------------------------------------------------------------------------------------------FFIINNAANNCCIIAALL  AAUUTTHHOORRIIZZAATTIIOONN--------------------------------------------------------------------------------------------  
  

II  aacckknnoowwlleeddggee  ffuullll  ffiinnaanncciiaall  rreessppoonnssiibbiilliittyy  ffoorr  sseerrvviicceess  rreennddeerreedd  bbyy  BBllaacckk  HHiillllss  OOrrtthhooppeeddiicc  &&  SSppiinnee  CCeenntteerr..    IInntteerreesstt  

cchhaarrggeess  wwiillll  aaccccrruuee  aatt  aa  rraattee  ooff  11%%  ppeerr  mmoo..  ((1122%%  AAPPRR))  oonn  aallll  aammoouunnttss  tthhaatt  aarree  tthhee  PPaattiieenntt’’ss  rreessppoonnssiibbiilliittyy,,  aafftteerr  9900  ddaayyss..  
  

  

SSiiggnnaattuurree::    ______________________________________________________________________________________________________  DDaattee::  ____________________________________________________________  

  

  

  
RReevviisseedd::    JJaannuuaarryy  22001122  

   



Black Hills Orthopedic & Spine Center, P.C. 

Notice of Privacy Practices 

TTHHIISS  NNOOTTIICCEE  DDEESSCCRRIIBBEESS  HHOOWW  PPRROOTTEECCTTEEDD  MMEEDDIICCAALL  IINNFFOORRMMAATTIIOONN  AABBOOUUTT  YYOOUU  MMAAYY  BBEE  

UUSSEEDD  AANNDD  DDIISSCCLLOOSSEEDD  AANNDD  HHOOWW  YYOOUU  CCAANN  GGAAIINN  AACCCCEESSSS  TTOO  TTHHIISS  IINNFFOORRMMAATTIIOONN..  PPLLEEAASSEE  

RREEVVIIEEWW  IITT  CCAARREEFFUULLLLYY..  

1. Black Hills Orthopedic & Spine Center, P.C. is permitted to make uses and disclosures of protected health information for 
treatment, payment and health care operations, as described in the following examples: 

a. For treatment – certain patient health information may be referred to another provider for purposes of diagnostic testing 
and treatment, including but not limited to MRI or CT Scans, EMG Studies, Lab work, Surgeries, etc. 

b. For payment – certain patient health information may be transmitted to your health insurance carrier so that billed services 
and payments may be transmitted directly between Black Hills Orthopedic & Spine Center, P.C. and your insurance 
carrier. 

c. For health care operations – certain patient health information may be used for Clinic Management purposes, including 
but not limited to Quality Assurance activities, Medical Resident Education and Training purposes, Business Management 
and Administrative Activities, including customer service assessment. 

d. For Individuals Involved with your care or Payment for your care - to the extent necessary, certain patient information may 
be shared with a family member or friend or other person(s) to help you with your health care or with payment for your 
health care.   

2. Black Hills Orthopedic & Spine Center, P.C. is permitted or required, under specific circumstances, to use or disclose protected 
health information without the individual’s written authorization, when required by law or to avert a serious threat to health or safety. 

3. Other uses and disclosures will be made only with the Individual's written authorization, and the individual may revoke such 
authorization. 

4. Black Hills Orthopedic & Spine Center, P.C. intends to engage in (n)one or more of the following activities: 
a. Black Hills Orthopedic & Spine Center, P.C. may contact the individual to provide appointment reminders or information 

about treatment alternatives or other heath-related benefits and services that may be of interest to the individual or 
patient. 

b. Black Hills Orthopedic & Spine Center, P.C. may contact the individual/Patient for certain research purposes. 
c. A group health plan, or a health insurance issuer or HMO with respect to a group health plan, may disclose protected 

health information to the sponsor of the plan. 

5. The Individual has the following rights regarding protected health information: 
a. The right to request restrictions on certain uses and disclosures of protected health information. Black Hills Orthopedic & 

Spine Center, P.C. is not required to agree to a requested restriction, however. 
b. The right to receive confidential communications of protected health information, as applicable. 
c. The right to inspect and copy protected health information, as provided in the Privacy Regulation. 
d. The right to amend protected health information, as provided in the Privacy Regulation. 
e. The right to receive an accounting of disclosures of protected health information. 
f. The right to obtain a paper copy of the Notice from the covered entity upon request. This right extends to an individual 

who has agreed to receive the Notice electronically. 

6. Black Hills Orthopedic & Spine Center, P.C. is required by law to maintain the privacy of protected health information and to 
provide individuals with notice of its legal duties and Privacy practices with respect to protected health information. 

7. Black Hills Orthopedic & Spine Center, P.C. is required to abide by the terms of the Notice currently in effect. 

8. Black Hills Orthopedic & Spine Center, P.C. reserves the right to change the terms of this Notice.  The new Notice provisions will 
be effective for all protected health information that it maintains. 

9. Black Hills Orthopedic & Spine Center, P.C. will provide individuals or patients with a revised Notice using common public 
notification methods, including but not limited to, posting a copy of the currently effective Notice in the Clinic’s normal place of 
business, direct mail or other means of public notification, including posting a notice in public newspapers. 

10. Individuals may complain to Black Hills Orthopedic & Spine Center, P.C. and to the Secretary of the Department of Health and 
Human Services, without fear of retaliation by the organization, if they believe their privacy rights have been violated. A brief 
description of how the individual may file a complaint follows:  

a. You may file a complaint with Black Hills Orthopedic and Spine Center P.C., or with the Secretary of the Department of 
Health and Human Services.  Complaints must be submitted in writing. 

11. Black Hills Orthopedic & Spine Center, P.C.’s contact person for matters relating to complaints is: 
a. Contact: Jan Bartscher - Patient Relations Team Leader 
b. Address: Privacy Complaints, PO Box 6850, Rapid City, SD 57709 
c. Phone Number: 605/341-1414 

12. This Notice is first in effect on April 1st, 2003 

I hereby acknowledge that I have received a copy of Black Hills Orthopedic & Spine Center, P.C.’s Notice of Privacy 
Practices.  

_______________________________________________        _____________________ 

                            IInnddiivviidduuaall’’ss  SSiiggnnaattuurree                                                                                                                    


